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Holy Spirit SEND Information Report 

Holy Spirit Catholic & Church of England Primary School Context 

Holy Spirit school is a one form entry primary school with 177 pupils currently on roll. Holy 

Spirit opened as a joint church school in September 2010 and has since increased in size by 

45%. The school is situated in an area of high deprivation rated A on the IDACI. The proportion 

of pupils known to be eligible for pupil premium funding is well above average at 47%. There is 

a high proportion of children with special educational needs and/or disabilities (SEND). There 

are children who are looked after by the local authority. The majority of pupils are from White 

British Backgrounds. An increasing number are from minority ethnic groups, including a 

growing number of pupils who speak English as an additional language.  

 

Who Can You Talk To In School If You Are Concerned About Your Child? 

Class Teacher 

Regular contact with your child’s class teacher helps to build relationships and keep school up 

to date with how your child is developing outside school. There are formal opportunities to 

meet with teachers and look at your child’s progress in the Autumn and Spring Terms and 

there is also a less formal opportunity in the Summer Term. If you have a concern, please 

speak with the teacher or make an appointment to meet with them after school. Class teachers 

are responsible for tracking children’s progress and referring on any concerns about behaviour, 

attendance or learning needs. Teachers will share any concerns with parents and endeavour 

to work in partnership at all times. 

Headteacher 

Mrs Joanne Cartmell tracks pupils’ progress across the school and identifies any children who 

are not making expected progress. She liaises with the Class teachers, Deputy Head and 

SENDCO regarding pupil progress and the impact of interventions. Mrs Cartmell also allocates 

school resources to ensure the best outcomes for all pupils. She also provides reports and 

referrals to external agencies and attends meetings for complex needs. Mrs Cartmell is also 

responsible for responding to National requirements and reporting to the Governing Body and 

Local Authority. 

SENDCO – Special Educational Needs Coordinator 

Our SENDCO, Mrs Hannah Bale, is responsible for managing the day to day provision for 

children with additional needs and disabilities. She liaises with parents, professionals and 

teachers to review provision, assess children and provide appropriate advice and support. She 

meets regularly with other agencies. She is responsible for reporting to the Head teacher and 

Governing Body. She reviews the school Special Educational Needs and Disability Policy, with 

staff and governors and updates according to the changing needs of the school and National 

requirements. 

 

 

 

 



SEND Governor 

Kate Dolmor is the school Governor who has responsibility for SEND. She reviews school 

practice and procedures and makes recommendations to the Governing Body to ensure that 

individual pupils are provided for and included in all aspects of school life.  

How Do We Identify If Children Have Additional Needs/SEND? 

Identification: School based assessments within the first half term of a child entering 
the school or transferring from another school 

 Record transfer, information exchange either meetings or telephone 
consultations from other schools or pre-school settings  

 Record transfer from other agencies or professionals working with a 
child 

 Parental concerns that are raised directly with the Headteacher, 
SENDCO or Class teacher 

 Parental concerns that are raised with class teachers are forwarded to 
the SENDCO 

 Class teacher record of concern – either verbal or written is forwarded 
to the SENDCO and informal observations are completed 

 Referrals from external agencies 

Assessment of 
needs: 

Standardised tests completed from Foundation 1 to year 6 

 Observations from classroom and playground 

 School knowledge of individual child 

 Information from external agencies 

 Information from parents 

 Information from nurseries, previous school 

 

Why Do We Work With Professionals To Get The Best Support For Your Child? 

School referral to other professionals: School may need to refer to other professionals to gain a 

better understanding of individual needs. Referrals are always completed in partnership with 

parents/carers. This may be to one of the following professionals or agencies: 

Professional  Area of expertise 

Educational Psychologist Identification and advice for learning and social and emotional 
needs 

Speech and Language Therapist Understanding, communication, social skills, attention, 
listening skills and speech production 

Community Paediatrician Supports families and schools to understand and provide for 
developmental and health needs 

School Nurse & Health Visitors Advice and support for health concerns and signposts to 
relevant healthcare agencies and neurodevelopmental 
pathways. 

Social communication – ASC Team ASC team provides support for families and schools with early 
years children who have communication needs. ASC team 
provides advice and reviews for KS1 and KS2 children with 
social and communication diagnosis. ASC team may attend 
year 6 transition meeting for children with 
social/communication difficulties 

Early Years Area SENCo Team  The Early Years Area Special Educational Needs Coordinator 
(SENCO) Team supports early years settings. They help 
children aged 0 to 5 years who have SEND. 



 

Professional  Area of expertise 

Hearing support Assess hearing and provide advice 

Vision support Assess vision and provide advice 

Occupational Therapy Short term intensive support for children who have been 
referred via the community paediatrician for difficulties with 
movement, balance, sensory development and coordination 

MEAS Provide advice and support for children who have English as a 
second language 

Local Authority Education Health Care Plan 
(EHCP) Coordinators 

Assess, review and produce statutory documentation for 
children who have been assessed as requiring an EHCP. Will 
attend review meetings for children who referrals are being 
requested and for those with an EHCP 

CARITAS (Catholic Children’s Society) Family support can be purchased by school to CARITAS to 
assist families experiencing challenges 

WIRED/Wirral SEND Partnership Advice and support for parents who have children with 
additional needs 

Autism Together (Wirral Autistic Society) Advice and support for parents and children with social 
communication diagnosis 

Our Wirral 0-18 Childen and Young People's 
Mental Health Service (CYPMHS) service – 
(formerly known as CAMHS) 

Wirral 0-13 CAMHS service offers a wide variety of support to 
young people including assessment, therapeutic interventions, 
consultation and training. Referrals via the CAMHS Advice line 
(0151 488 8453) can be taken from parents/carers, School, GP, 
Paediatrician, Social Services and other agencies.  

Mental Health Support Team  The Mental Health Support Team can support children with 
low to moderate mental health needs and referrals can be 
made by school.  

Integrated Front Door Central service for allocating appropriate support for families 
and children 

 

Working with other professionals: communication from professionals informing school of their 

work with the child and/or requesting school based assessments. 

Professional updates with other professionals who work with Holy Spirit children. Multi-

disciplinary team meetings provide an opportunity to share information regarding children who 

are involved with professionals.  

Professional observations undertaken by other agencies whilst children are engaged in their 

daily classroom activities. 

Delivery of programmes in school which may be monitored by other agencies and 

professionals. 

Local SENDCO Clusters and Authority SEND Information Sharing Meeting– termly meetings to 

discuss SEND updates, share resources, good practise 

 

How Do We Support Your Child’s Needs in School? 

Every teacher in our school meets the range of children’s needs by adapting their planning and 

teaching for individuals and groups using quality first teaching. Assessment of pupils’ learning 

enables teachers to plan for next steps and provide any additional support that children may 

need. All classes are supported by a qualified Teaching Assistant who assists with English and 

Maths in the mornings and provides interventions during the afternoon sessions. If progress 



indicates that a child needs more than classroom quality first teaching and differentiation, 

provision to access additional interventions is available. School Support Plans outlining 

outcomes and actions are written and support put in place. School Support Plans are shared 

with the child and their parents and form part of parent teacher meetings and reviews. 

Progress is monitored by the adult responsible for the intervention and the class teacher. Each 

child on a School Support Plan is baselined at the start of the school year and has targets set 

which are evaluated termly. This information is shared with the SENDCO, child and parent and 

is discussed at the child’s progress review. 

At Holy Spirit we offer many different forms of additional provision. This can include additional 

in-class support, additional out-of-class support, flexible groupings (including small group 

work), access to specific resources and access to a wide range of outside agencies. Additional 

provision depends on the needs of the child and generally targets will be connected to learning 

and will often be specifically to do with English or Maths. However, for some children, social 

interaction, communication, emotional well-being, motor skills and other areas may need to be 

developed.  

Interventions at Holy Spirit  

English Individual and small group support activities are available for 
reading, writing, phonics, comprehension, spelling and 
handwriting. The programmes vary depending on the needs of 
the child/children and may include: Read Write Inc 
interventions,1:1 reading, small group support for 
comprehension activities. 

Speech and Language As well as the Speech and Language Therapy provided by the 
NHS, school also provides Speech and Language Therapy and 
assessments through Talk About Town who are an 
independent provider. Programmes provided by the Speech 
and Language Therapist are implemented for individuals and 
small groups. These programmes include - Listening and 
Attention activities for  groups and 1:1, activities to support 
speech sound production, Verbal Reasoning programmes to 
support understanding, expressive language phonology, Sound 
listening programme to develop speech sounds, Wellcomm 
activities 

Maths Individual and small group support for calculation, number 
knowledge, mathematical language and problem solving. 

Social communication Use of established strategies to structure the day, provide 
prompts and visual references for school activities and 
routines. Individual and very small group work using social 
communication programmes. 

Behaviour and well-being Individual and small group sessions to increase self-esteem 
and confidence, manage emotions and engage in positive 
behaviour – examples: I Am Special, Next Step cards, Talk 
About Programmes, Growth Mindset - whole class and other 
recognised interventions targeting specific difficulties. 

 

 

How Are Children Involved in Meeting Their Individual Needs? 

All children benefit from a range of teaching and learning styles, a differentiated curriculum, a 

range of differentiated learning materials (for reinforcement and extension), assessment 



procedures that emphasise pupil’s strengths and achievements, access to ICT, differentiated 

support classes and a wide range of extra-curricular activities. 

We believe that it is important for children to develop relationships with a number of adults 

across the school and ensure that all staff understand a child’s Special Educational Needs. 

Our curriculum is based on the National Curriculum and includes all the mainstream subject 

areas but has been adapted by staff to enable all pupils to access each subject in a meaningful 

and purposeful way. 

Children are taught strategies to develop confidence, communication, resilience and 

independence and opportunities for these skills to be transferred across the school setting are 

provided. 

A wide variety of resources to facilitate access to the curriculum are used. These include: 

maths resources, coloured overlays and iPad apps as well as specialist equipment, such as a 

writing slope, pencil grips, laptops and posture support cushions. 

Children meet individually with their class teacher to review their learning. They attend their 

termly progress meetings with their parents and teacher to share their progress, targets and 

any support in place. Children who have a School Support Plan discuss their outcomes and 

actions at the progress meeting, these views are recorded on the School Support Plan. If a 

child has an Educational Health Care Plan (EHCP), they are invited to contribute to their 

review by writing comments about their progress and attending part of the review meeting. 

Children are encouraged to talk about the progress they are making on their specific 

interventions and are involved in the decisions to support their additional needs. Copies of the 

Support Plans are given to the parents when they attend the review meetings and new targets 

are set. 

Children who may need additional support are monitored and tracked using the Provision Map. 

 What Support Will There Be For My Child’s Overall Well-Being? 

Your child’s well-being and emotional health is as important as their academic progress. 

Teachers plan for the holistic development of each child in their class, using their detailed 

knowledge of each individual to promote their confidence and self-esteem. School Support 

Plans/Person Centred Profiles, highlighting Individual Behaviour are used if there is an 

additional need. 

The school offers a wide variety of pastoral support for pupils encountering emotional 

difficulties, including: 

 Headteacher, Deputy Headteacher, Class teachers, Teaching Assistants, SENDCO and 

are available to discuss issues and concerns. 

 Person Centred Planning 

 Clubs and extra adult supervision from Teaching Assistants at lunch time to support 

children who find such times challenging.  

 Children who have some difficulties in communicating and interacting with others, take 

part in either Time to Talk, Socially Speaking, Talk About groups promoting interactive 

relationships with peers in small groups and safe situations. 

 The School has input from the Mental Health Support Team who can support with low to 

moderate mental health needs. 

 All pupils are taught weekly My Happy Mind lessons where they become equipped with 

the knowledge, skills and tools to thrive in the modern world. 



 If a pupil has a complex medical need, then a detailed Health Care Plan is compiled 

with the support from the NHS, in consultation with parents or carers. 

 Some Class teachers and Teaching Assistants are trained in First Aid and or Paediatric 

First Aid. In agreement with parents and carers, medicines are administered in school 

but only where a signed medical consent form is in place to ensure the safety of both 

the child and staff member. 

 Staff are trained in using defibrillators  

 

How are parents involved in supporting their Child’s Individual Needs? 

 

 The Class Teacher is regularly available to discuss your child’s progress or any 

concerns you may have and to share information about what is working well at home 

and school so similar strategies can be used 

 The Class Teacher, Head Teacher, Deputy Head Teacher or SENDCO will meet with 

you to discuss your child’s progress or any concerns/worries that you may have 

 All information from outside professionals will be discussed with you with the person 

involved directly, or where this is not possible, in a report. The SENDCO will also 

arrange to meet with you to discuss any new assessments and ideas suggested by 

outside agencies for your child. 

 School Support Plans are reviewed at least termly and whenever possible discussed 

with the child and parents each term. Ideas for how parents can support their child at 

home can discussed. 

 Homework will be differentiated as needed to the child’s needs 

 A home/school contact book may be used to support communications with the parent if 

this has been agreed to be useful for both parent and child. 

 On occasion, if parents are unable to get to meetings or appointments a member of staff 

may pick them up and take them. 

 School staff may make a home visit if needed in order to support a parent in meeting 

their child’s needs. 

 Parents are asked to attend meetings with external professionals who are involved with 

their child.  

 Workshops for parents of all children in the school are frequently held and parents are 

encouraged to attend. 

 Parents of children with SEND are fully engaged, consulted and informed and 

agreement is reached on how best to meet their child’s needs. Any ideas that parents 

may have in order to support their child are discussed and considered. 

 

How Does School Support Parents of Children With SEND? 

 

When we have an initial concern about a child, or if a parent notices something they 

would like to discuss further, the class teacher will arrange for a meeting together. 

Following this the SENDCO or a senior member of staff may meet with families to 

identify a course of action. Whatever route decided upon, families will always be 

consulted and permission will be sought before any referrals to other professionals are 

made. We try to work in partnership with families; you know your child best and by 

sharing information we will ensure the best outcomes. Parents of children who have a 



School Support Plan or EHCP will be included in reviews and have an opportunity to 

work with teachers to determine the outcomes for their child. We will endeavour to keep 

you as up to date as possible with all aspects of your child’s progress and needs and 

parents are welcome to meet regularly with member to staff who are involved in support 

their child. 

How Does Our School Support Transition At the End Of Each School Year, Between 

Primary and Secondary and Families Relocating? 

 

Moving classes at the end of 
each school year 

 Information on individual children will be passed on 
to the new class teacher at information sharing 
meetings which are held in the summer term. All 
School Support Plans and other documentation 
regarding the children are shared with the new class 
teacher at this time. 

 Some children will have a transition book which they 
and the Teaching Assistant have made in order to 
help the child understand the changes that will take 
place in the new school term e.g. what classroom 
they will be in, where to hang their coat up etc. 
 

Moving from Holy Spirit to 
Secondary School 

 SENDCOs from secondary schools that children will 
be attending meet with the year 6 teacher and Mrs 
Bale, the SENDCO, in order to discuss the specific 
needs of individual children. If a child requires more 
than one transition visit to their new school then 
these extra visits are arranged at this time. In some 
cases staff from the new school will visit your child in 
this school. Secondary SENDCOs are also invited to 
attend the final review meetings if the child has an 
EHCP/Individual Health Care Plan. 

 The Year 6 class teacher will complete a transition 
questionnaire to support the secondary school in 
meeting pupils’ needs. 

 Children will do focused learning about aspects of 
transition to support their understanding of the 
changes ahead and may make a transition book with 
their TA who may accompany them on extra visits. 

 All children will attend the Secondary Transition Day 
held in July. 

 Document Transfer forms are completed and all 
records about the children are passed on to 
secondary school. 

Moving to another primary 
school 

 We will contact the school SENDCO and ensure that 
they know about any special arrangements or 
support that need to be made for your child. 

 We will make sure that all records about your child 
are passed on as soon as possible and that a 
Document Transfer form is completed. 

 


